
FIXIT FLOW

Quick Guide
Daily reference for submitting and recovering declarations

SEND TO admin@fixitflow.net

ATTACH Invoice + Packing List + Delivery Order (when applicable)

STATE K1 / K2 / K3 / K8 / K9

HS CODE / COO If already stated in Invoice/Packing List, do not retype. If missing, provide in email. K2:
user does not need to provide COO.

MULTIPLE ITEMS Provide missing information item by item.

POINTS Successful generation = 1 point. Failed = 0. Download = 0. Resend = 0.

DELIVERY Primary: email attachment. Backup: Customer Portal Download / Resend Email.

VERIFY HS Code, COO, Quantity/UOM, Value, Weight, Duty/Tax and other declaration
information.

SUPPORT support@fixitflow.net - include FIXIT Job Number.

Prepare Documents -> Email FIXIT Flow -> Declaration Generated -> Receive Attachment ->
Verify -> ALDEC

Submission: admin@fixitflow.net     Support: support@fixitflow.net



